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Creating a Movie Maker® File 
 

Creating instructional media with Movie Maker® is a great way to create instructional 
media for your students. 

Step 1 

 

Launch Movie 
Maker®. It might be 
in different locations 
depending on your 
computer 
configuration. 

 
Step 2 

There is no hard and fast rule about what steps come before 
others, but we will start by importing the images that you created 
from PowerPoint® slides. To do this, click on ‘Import Pictures’ in 
the ‘Movie Tasks’ pane on the left of the window. If the “Movie 
Tasks’ pane is not there, go to the ‘View’ pull down menu and 
click on ‘Task Pane’. 

 



Creating Instructional Media to Support Students with Attendance Issues 

 

CC 2008 Mark Hall  
Use with Attribution 

 

Step 3 

In the dialog box that appears, navigate to the folder 
that you have saved your images in. Select the images 
you want to use, and click on ‘Import’.  You can select 
multiple files to import at once by holding down the ‘ctrl’ 
key while selecting the files. 
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Step 4 

Thumbnails of the videos will appear in the collections 
pane if the collections pane does not appear, select 
‘View’ and then click on ‘Collections’. Simple drag the 
thumbnail of the image you are going to use to the video 
section of the timeline. Drag each image in turn. You 
can rearrange the images in the timeline by clicking and 
dragging them in to a new order. 
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Step 5 
At any time you can preview how your video looks by 
clicking on the ‘Play’ button in the preview pane. 
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Step 6 
The next step is to record a narration. With a 
microphone plugged in to the computer and/or turned 
on, click on the small microphone icon in the tool bar 
just above the timeline. 
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Step 7 

With the microphone in position, speak naturally. You 
will see the meter in the Input levels box react to your 
voice. Adjust the slide setting so that the meter does not 
reach the red level. You may need to move the 
microphone nearer or further from your mouth, or speak 
louder or softer to attain a suitable level. Once the level 
is acceptable, click ‘Start Narration’. Begin recording 
your narration. Click ‘Stop Narration’ when you are 
done. If you know you want to re-record the section, 
click on ‘Cancel’. If you are satisfied with the recording 
give the sound clip a name, and store it in a place you 
can remember. 
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Step 8 
With the audio recorded and saved it will appear in the 
task pane as shown in the slide. 
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Step 9 
The next step is to drag the audio clip onto the audio 
section of the timeline. Just like the pictures these clips 
can be dragged and rearranged. 
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Step 10 

Both the audio and image clips can be modified to be 
longer or shorter, as necessary. Simply hover the 
mouse over the edge of the clip you want to modify. A 
red, two headed arrow will appear. Simply click and 
drag, making the clip longer or shorter as needed. Then 
repeat the steps of importing pictures, and recording 
and importing audio clips until the video has all of the 
necessary parts, previewing as often as is necessary. 
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Step 11 

In the movie tasks pane, select ‘View Video Transitions’. 
A number of different transitions will appear in the 
collections pane.  
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Drag the transition that you want to use and drop it between two clips in the 
timeline. If you change your mind, click on the transition in the transition of 
the timeline, and hit the delete key on your computer key board.  

 

You can trim the transition, to make it longer or shorter using the same 
techniques you used to trim the images and audio clips. 
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Step 12 

In this, the last step, you will save the 
project as a movie file. This is different 
than simply saving! In this step your 
project will be converted from a Movie 
Maker file into a WMV file that can be 
viewed on a variety of computers. To do 
this, just click ‘Save to my computer’ in the 
‘Movie Tasks’ pane. Give the file an 
appropriate name, and follow through the 
dialog boxes. In most cases you can 
accept the default options. The final step 
may take a few minutes, so be patient. 
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An important step in the exporting of your file is to determine the size of the 

finished file. Large file sizes make high quality videos, but take a long time 

to download. Smaller file sizes download quicker, but have poorer visual 

quality. There is no correct answer, you need to consider the connection 

speed your students will be using, and make a decision. 

It is possible to create two different files, one for high speed connections, 

and one for slower connections.   

 

To adjust size, simply scroll to the desired file size in the window above, and 

continue through the dialog boxes. If you want to make changes, just go 

back to the ‘Save to my Computer’ step, and make the desired changes. 

 


